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Welcome to Park Avenue Elementary School 

 
This handbook has been compiled to be used as a reference throughout the school year.  It simply 

indicates and points out matters of routine and policy in the daily operation of our school. 
 A well-rounded school program provides enormous rewards for the student, the school, and the 
community.  A successful school program provides powerful possibilities and unique opportunities for every 
student.  Its power ultimately lies in its capacity to raise human beings to higher levels of human experience 
and understanding. 

 
Building Philosophy 

 
WISE Choices – A Matrix of Behavioral Expectations 
 Park Avenue  has come up with Wise Choices – 4 short rules that we expect everyone in our 
Park Avenue School Community to abide by.  They are: 

• Well Mannered 
• Intelligent Choices 
• Safety 
• Effort 

 
It is our goal here at Park Avenue to make the understanding of the WISE choices as clear and 
easy for children as possible.  What you will find on the matrix, is what each of these rules 
actually looks like in the various places in and on the school grounds.  In a positive manner, the 
matrix tells children what to do and how to behave in order to abide by these four rules in the 
various areas of the school.  The matrix (and/or portions of the matrix) will be posted in each 
classroom and in areas around the school.  
 
Please take the time to go over and review this matrix with your child(ren).  It might be a great 
idea to create a poster of the Park Avenue WISE choices to post along with the matrix 
someplace accessible in your home.   
 
Be WISE at Park Avenue 
 
One of the most important parts of the Positive Behavior Intervention System, PBIS, is that 
the behavioral skills and expectations are taught directly to the students.  This way the 
children know exactly what is expected of them and how they are to behave. Be WISE lessons 
will be taught to the students in the beginning of the year.  New lessons will be added as 
mastery is demonstrated by the general population.  Students needing additional lessons in 
order to demonstrate mastery will be given those lessons as needed throughout the year.     
 
WISE Bands – An Acknowledgement/Reinforcement System 
 
Another component of the PBIS system is the use of consistent positive reinforcement to 
celebrate students’ success with the WISE Choices.  All staff members will be regularly 
acknowledging students who demonstrate the WISE Choices by giving them a WISE band.  
WISE bands will be collected at the end of each day.  Teachers will keep track of each student’s 
bands on a tally chart daily.  Students who earn 20 “bands” will earn a yellow “Be WISE” band 
to keep, which will be distributed at our quarterly Be WISE assembly.  Research shows us that 
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positive reinforcement is one of the best ways to not only change problematic behavior, but also 
to encourage and maintain appropriate behavior.   
 
The Park Avenue staff is committed to making sure that ALL children who demonstrate 
positive behaviors will receive WISE bands. 
 
The ODR – Office Discipline Referral Form 
 
Even with teaching children our expectations, offering pre-corrections or reminders for the 
expected behaviors’, and our positive reinforcement system, unfortunately, some children will 
still misbehave.  For those instances, the Park Avenue Staff has designated the ODR (Office 
Discipline Refferral Form).  This form is in line with the district behavior code infractions. The 
form will also help staff be more consistent not only with enforcing our WISE Choices, but also 
in taking corrective action when children who have disobeyed the rules.   
 
Before an ODR is filled out, teachers will try to manage the situation through regular 
classroom management. Students are expected to fill out a “Student Reflection Log”.  If the 
behavior is extreme or it is a second or third offense, an ODR will be filled out.   At that point, 
the student will be called to the principal’s office for a discussion.  Parents will be notified.   
 
Our goal is to teach the children replacement behaviors or what they need to do instead, so that 
all children can work in a school environment that is safe, fun, free from distraction, and allows 
all children to reach their maximum learning potential. 
 

Building Procedures 
Park Avenue Elementary Arrival and Dismissal 2011-2012 

 
Student arrival begins at 8:35. Drop-offs will enter building by the Boys Side Doors. At that 
time, homeroom teachers will be at their doorways to supervise student arrival.  Parents who 
need to enter the building with their child should park and enter through the front doors.  
Parents should remain in the front lobby 
 
New Dismissal Procedures: 
Classes will be called for dismissal. Kindergarten will be called first, then the first floor, and 
finally the third floor.    Teachers will walk their classes to the gym to drop-off walkers and 
pick-ups and then escort their bus riders to each of their buses.  All students entering the 
blacktop MUST board the buses.  Parents may not pick up students from this area.  Parents 
will be referred to the main office.  
 
Walkers and pick-ups will be escorted to the gym by their classroom teachers.  In the gym there 
will be three cones set up and supervised by a teacher.  Kindergartners and first graders will 
sit single file behind cone one and wait to be signed out by parents, second and third graders 
will be behind the second cone and fourth and fifth graders behind the third cone.  Teachers on 
duty will have a clip board for parents to sign-out their children. 
 
Parents picking up the children will wait outside the front entrance. The front doors will be 
opened once bus riders have left the building.  Parents will proceed to the gym via the media 
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center hallway to pick-up their child (ren).  Once signed out, parent and child should exit the 
building via the boys’ side doors.  
 

Attendance 
Good attendance and punctuality are necessary for academic achievement.  Please make 

every effort to have your child in school each day on time. 
School begins at 8:45 a.m.  Dismissal is at 3:15 p.m.  Students are not permitted to go to their 
rooms before 8:35 a.m.  Prior to this time, there is no supervision for children; therefore, please 
do not bring or send your child to school before 8:35 a.m.  In addition, parents and students are 
not permitted in the building unsupervised, before or after school hours, unless participating in 
a school/PTA sponsored activity or district approved community activity. 
 Children are required to bring in a written excuse, signed by their parent or guardian 
explaining their absence.  The child should bring the excuse on the first day back at school after 
an absence.  
 It would be helpful if you would call the school and let us know why your child is absent.  
If possible, please call 986-7703 between 9:00-11:00 a.m.  If we do not receive a call from you, as 
part of our attendance policy, we will be calling to make sure that you are aware of your child's 
absence. 
 Students absent from school may not attend after school activities on the same day 
unless approved by the school principal. 
 Please see the Comprehensive Attendance Policy attached to the back of the handbook. 
 

Visitors and Volunteers 
Visitors and volunteers are always welcome at Park Avenue. Please keep in mind that 

visitors and volunteers must make arrangements with the classroom teacher 24 hours in 
advance of their arrival.    All visitors and volunteers must enter through the front entrance, 
sign-in at the front window, and receive a visitor’s badge. Please be prepared to show 
identification, especially if the staff member present does not recognize the visitor or parent.  
Please wait until our personnel notifies the classroom teacher that you have arrived.   
  
The following are some of the areas where volunteers may be needed: 
Working with students under the direction of the teacher. 
Clerical work for teachers. 
Tape recording books and other material. 
Special projects. 
Library. 
 
 *We will no longer be able to accommodate visitors during our lunch periods.*    

 
 

Permission To Leave The Building during the School Day 
 When it is necessary for you to take your child from school, either at an early hour or 
from the bus at dismissal time, you must make arrangements with the office in writing.  You 
may bring in your own note.  In addition, parents/guardians requesting an early dismissal must 
report to the main office window to sign their child(ren) out of school.  Parent/Guardians are 
still required to submit a note or complete the appropriate form when requesting an early 
dismissal.  Please be prepared to show identification, especially if the staff member present 
does not recognize the visitor or parent. 
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 Staff will not release a child without notification from the office.   
 

Home Schooling During Extended Illness Or Injury 
 When serious illness or injury requires that a child be absent from school for an extended 
period (one month or more), the services of a home teacher may be supplied. 
 

Lunch and Recess  
 A hot lunch program is in operation in the elementary schools.  Milk and snacks are sold 
separately for students who bring their lunch.   
 Students’ lunches are $2.15 and breakfast $1.00.  Lunch and breakfast tickets may be 
purchased for 20 lunches and or breakfasts.   
 Parents are asked to put the child’s name on lunch boxes, gloves, hats, coats, sweaters, 
boots, etc. to aid in the recovery and return of these items.  Please understand that by July 1st 
of each year unclaimed items will be donated to a local charity or discarded. 
  If you decide not to buy the lunch through the online program for your child, please 
provide a suitable way for your child to carry his or her lunch money.  Discuss ways of 
safeguarding this money.  
 A menu will be sent home monthly or can be found at our website, 
warwickvalleyschools.com. 
 Students may go outside throughout the school year for recess.  It is vital that you dress 
your child appropriately for the weather conditions.  Boots, hats, gloves, and warm coats are 
necessary for snowy, cold weather.  
 

Lost And Found 
 There is always a collecton of valuable items, sweaters, coats, hats, lunch boxes, 
eyeglasses, watches, etc., in the lost and found.  Items of lost clothing are placed on a table by 
the meeter/greeter.  Lost eyeglasses, watches and jewelry are kept by the meeter/greeter.   
 

School Phone 
 Please encourage your child to remember items necessary on a daily basis – homework, 
sneakers, lunch, etc., as children will not be permitted to use the school phone to secure these 
things.  Helping children to be responsible develops self-discipline and independence.  In 
addition, please have contingency plans in place for early dismissals and emergency closings 
that do not require your child/children to call home for instructions.  In an emergency, we need 
our phone lines accessible to outside calls in order to prepare and implement plans that will 
keep our children and staff members safe.   

 
Use of Buildings & Grounds 

 The Warwick Valley Central School District shares with you the pride of having, utilizing 
and maintaining adequate school facilities.  Resident, non-profit groups are granted the 
privilege of using school facilities for a variety of reasons after the school day. 
 For information regarding district policy, rules and regulations, and use of district 
facilities please visit our district homepage at http://www.warwickvalleyschools.com/ 
 
 

School Closing 
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 When there is a scheduled school closing for a holiday or a teachers’ conference, a notice 
will be sent home. 

Occasionally, there will be an Emergency Closing of School due to power failure, road 
conditions, or other unforeseen situations.  When this occurs, the following radio stations are 
notified immediately as to the time of dismissal.   
   

TV STATIONS FM STATIONS AM STATIONS 

WABC-TV 92.7 WRRV 1110 WTBQ 

WNBC-TV 94.3 THE WOLF 1340 DISNEY 

FOX 5/NNYW 96.9 WRRV 1390 DISNEY 

HUDSON VALLEY NEWS 12 97.3 MIX 97   

  97.7 MIX 97   

  100.7 WHUD   

  106.1 WPDH   

  106.3 WFDH   

 

 
The necessary information can also be found on the district’s website, 

www.warwickvalleyschools.com/.   In addition,  SNN (School News Notifier) is an opt-in e-mail alert 
system for which parents and residents can sign up to receive e-mail alerts from the district.  
This information can also be found by visiting the district’s website.   

 
Please do not call the school district regarding school closings.  It is important that all 

lines be kept open for emmergency communication. 
If the weather conditions, such as a snowstorm or drifting conditions, dictate an early 

closing, the following procedure will be followed: 
          AM Dismissal – 9-12 goes home, then 6-8, St. Stephen/St. Edward’s then K-5. 
          PM Dismissal -  Same sequence as for a.m. dismissal.  Announcements will be 

made via radio and the necessary information can be found on the District’s Website, 
www.warwickvalleyschools.com/.  There  will be an approximate 45 minute interval between 
dismissals. 
 

Clubs, Intramurals, and Extra Help 
 Throughout the year a variety of activities are planned for students before or after 

regular school hours. Unfortunately, there is no late bus for the elementary schools.  Parents 
must make arrangements for their child to be picked up if they attend an after school activity. 
All of our teachers provide extra help for students. Please make arrangements with your child's 
teacher prior to the day they would like to stay.  Some teachers may provide parents with the 
days in which they will be available. 

 
Homework Guidelines 

During the year, students will bring work home to be completed at home.  Parents can 
help at home by providing a place for the child to work, setting aside a time for homework so 
that distractions are kept to a minimum, showing an interest in the child’s work, and 
demonstrating a belief in the value of education. 
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I. Purposes of Homework 
 1.  To reinforce skills through drill. 
 2.  To reinforce material covered in class by review. 
 3.  To provide the pupil with a method for reflecting on ideas presented. 

4.   To provide a means for developing desirable habits such as completing work on time, 
      budgeting  one’s time, and promoting growth in responsibility. 

 5.  To introduce new work as a prerequisite for meaningful discussion. 
 6.  To bring pupils into contact with out-of-school resources. 
 7.  To broaden and enrich the knowledge of a pupil. 
 8.  To encourage pupils in the process of self-education and self-direction. 
 9.  To allow for differences in the ability, achievement, and interest of the pupils. 
          10.  To provide a means by which parents can see what is taking place in the school. 

II.     Characteristics of Desirable Homework Assignments 
1.  Pupils should clearly understand the purpose of the assignment as well as what the assignment 
     actually is. 

 2.  Homework should be meaningful and not “busy” work. 
 3.  Homework should not be used for disciplinary purposes. 
 4.  Some assignments should be given to be completed over a period of time. 
 5.  Assignments should be evaluated by the teacher. 
  6.  Some assignments should take into account differences of pupils in a particular 
      classroom and, therefore, appropriately differentiated. 
 7.  Assignments should try to encourage pupils to go beyond what is actually assigned. 
 8.  Assignments should be reasonable for the pupils both in terms of sophistication and 

     the length of time it takes for their completion. 
 9.  Assignments should not overload the student.  

III.  Types of Homework Activities 
  1.  Continuation of work begun in class. 
  2.  Drills in fundamental skills. 
  3.  Review of material. 
  4.  Research for long-term projects. 
  5.  Gathering of materials and a systematic presentation. 
  6.  Purposeful seeking for ideas and information through observation of the world around us. 
  7.  Experimentation to uncover fundamental truths. 
  8.  Textbooks, library materials, reference works, and recreational reading. 
  9.  Make-up of essential and appropriate work missed due to absence. 
 10. Memorization of facts.     
 11. Catch-up when schoolwork is missed because of absences. 
 

IV. Length of Homework Assignments  
Because pupils differ in the ease and speed with which they learn, it is not possible to set down strict 

guidelines as to the length of the assignments. The following is only a general idea of what is expected in the 
Warwick Valley Central Schools: 

 
 
Kindergarten 
Nothing is assigned regularly except perhaps certain skill areas.  At times, pupils are asked to complete 
something that is started in class.  Special assignments are given to certain pupils as the need arises. 
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Grade 1 
Emphasis is placed on regular reading and vocabulary practice at home. At times, pupils are asked to 
complete something that is started in class.  Special assignments are given certain pupils as the need 
arises. 
Grade 2 
Twice a week students will have a specific homework assignment to be completed in pencil and 
returned the next day. 
Grades 3-5 
Regularly assigned work should take from one-half hour to one hour each evening to complete.  At 
times, assignments of recreational reading are made. 

 
V. Role of the Home 
 1.  Cooperate with the school in making homework effective. 
 2.  Understand what the school expects homework to accomplish. 
 3.  Provide conditions, which will be conducive for studying. 

4.  Give the pupils more responsibility in the planning of their homework schedule as the pupils 
progress through the grades.     

 5.  Encourage the pupils to work independently. 
 6.  Encourage the pupils to do the best of which they are capable. 
 7.  Take an active interest in what the pupils are doing. 
 8.  Communicate with the school about homework. 
 
The Warwick Valley Central School District recognizes and emphasizes the importance of reading as a means 
of self-education.  Pupils should be continuously encouraged to pursue this activity. 
 
Health Services 
 
 School nurses provide educationally-oriented health services to promote, protect, maintain and 
improve the health of our students.  The school health program is based upon the premise that the health of 
pupils will be reflected in a greater effectiveness of the total school program.  School nursing personnel act as 
a liaison between home, school and the medical community regarding medical concerns. 
 

Physicals 
 The New York State Education Law requires that school children in grades K, 2, 4, 7, 10 and students 
new to the district have a physical appraisal.  
 If you plan to have your family physician examine your child, please return the Annual Physical 
Examination Form, completed by your family physician, before October 1st.  After this date, the school 
physician reserves the legal right to make a physical appraisal of all pupils for whom we have no report. 
 

Students new to the District after the beginning of the school year: 
 New students who choose to have a private physician perform the physical exam 

will be allowed 28 calendar days (from the date of registration) to return the completed physical 
exam form. 

 New York State Law requires students age 8 through 16 be screened annually for 
scoliosis. 

 Note:  It is the policy of the school to ask parents to keep their children home if 
they show signs of a cold or other infection.  If a child has had a fever, he should not return to 
school until his temperature has been normal for at least 24 hours. 
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Required Immunizations For School Entrance 

 New York State Law REQUIRES that children entering school MUST HAVE the following 
immunizations: 

    
Oral Polio 3 or more doses 

Measles 
vaccine 2 doses 

Mumps 
vaccine 1 dose 

Rubella 1 dose 

Diptheria 
toxoid 3 or more doses 

Hepatitis B 3 doses 

Varicella 1 dose for students born on or after 1/1/98, or born on or after 1/1/94 and entering 
grades 6,7,8,9 or 10. 

Tdap 
vaccine 

1 dose for students born on or after 1/1/94, entering, repeating or transferring into 
6th grade, and students in grade-less classes born on or after 1/1/94 and age-
equivalent of 6th grade. 

 
Kindergartners and all entrants born on or after January 1, 1985 are required to show 

proof of having received two (2) vaccinations against measles.  The second measles vaccine 
should be given between four and six years of age.  The American Academy of Pediatrics 
recommends that all students receive two (2) doses of measles vaccine. 

Kindergartners and all entrants born on or after January 1, 1993 are required to show 
proof of having received 3 vaccinations against Hepatitis B. 

The Orange County Department of Health holds free immunizations clinics at Mt. 
Alverno on Grand Street every other month from 9:30 a.m. to 10:30 a.m.  Your child must be 
accompanied by a parent/guardian and have a copy of past immunizations with them.  Please 
arrive no later than 9:30 a.m.  The phone number for Mt. Alverno is 986-2267. 

Medication 
 According to New York State Law, there is a definite procedure for our nurses to follow before any 
kind of medicaton can be given to a child in school.  The law requires the following steps: 

1. The school nurse must have a written order, signed by a doctor, giving the 
following information: 

(a) Name of medicine 
(b) Reason for giving 
(c) Dosage 
(d) Time 
(e) Number of days to be given 

2. It must have a professional label. 
3. It must be brought to the school nurse and/or picked-up by an adult.  Under no circumstances 

is a child to bring medication to school. 
4. The parent or guardian must submit a written request to the school nurse to give the medication 

as directed. 
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5. The medication will be destroyed seven days after the final dosage 
is required.  (The unused medication may be picked up by the parent 
within this period). 

 
Discipline Policy   

Code of Conduct 
 

As of July 1, 2001, Districts are required to post a copy of the Code of Conduct on the District website.   
Bus Conduct 

Parents are asked to reinforce the following rules by periodically discussing them with their children.   
1. Children cannot change buses except in an emergency situation.  Any emergency change must 

have prior approval from the Transportation Department 987-3035.  
2. Bus pick-up points and departure points must be consistent.  A child may be picked up at one 

point and dropped off at another as long as this takes place every day. 
3. While waiting for the bus, children should stay out of the road and wait without pushing and 

shoving. 
4. Children must remain seated while the bus is moving. 
5. Heads, arms, and hands are to be kept inside the bus. 
6. Nothing is to be thrown from the bus. 
7. Eating is not allowed on the bus. 
8. Pushing, throwing things, and improper or loud, boisterious talking is prohibited. 
9. Drivers are in charge of all pupils on the bus.  Students must respect their directions, take the 

seat assigned and assist the driver to do the job of bringing the children to and from school 
safely. 

     A child who persistently misbehaves on the bus will be reported to the Principal by the use of a Bus 
Discipline Report filled out by the driver.  Upon receipt of the first such report, the Principal will speak to the 
student and notify the parent. 
  If a second Discipline Report is received, the Principal will again speak to the child and will notify the 
parents in writing.   

Should a third report be received, the student’s bus privileges will be suspended for a period of up to 
five days, after the parents are notified. 

 
Electronics 

Cell phones, electronic games, IPOD/M3P players, radios are not permitted in school.  Please remind 
your children to keep these items at home.  If you require your child to have a cell phone please remind them 
that the phones must remain off during the school day. 
 
 
Programs 

English Language Arts 
 The K-5 ELA Program at Warwick Valley Central Schools represents a comrephensive plan of 
instruction that focuses on all students achieving literacy success.  The Houghton Mifflin Reading Program is 
a Board of Education approved program that is built on a solid foundation of scientific-based research.  
Explicit, systematic instruction based upon learning profiles, interest, affect and academic rediness. 
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This comprehensive program provides... 
• Beginning reading success with thorough development or oral language, phonemic awareness, letter 

recognition, phonics and blending skills, and high frequency vocabulary recognition. 
• Early reading fluency with hundreds of selections of engaging decodable text to trade book literature. 
• Independence and confidence in readers with gradual transition from decodable text to trade book 

literature. 
• Consistent development of comprehension strategies and skills, starting in kindergarten and increasing in 

emphasis as students move into the intermediate grades. 
• Comprehensive assessment system to diagnose, inform and document student progress extensive support to 

reinforce. 
• A comprehensive collection of literature resources to meet the independent reading and fluency 

development needs of students. 
 
The Houghton Mifflin ELA Program creates a balanced approach to literacy development that includes: 
 reading phonics and decoding 
 reading comprehensive skills and strategies 
 spelling 
 vocabulary skills 
 reading-writing workshop 
 grammer, usage and mechanics 
 learning to write and writing to learn 
 listening and speaking skills 
 cross-curricular content connections 
 

Process Writing 
Process Writing is a natural way of writing in which students learn and move through several stages.  It is 

a method of learning in which children connect ideas through gathering, sorting, preparing, sharing, discussing 
information, and fine tuning their efforts into a publishable form. 
 Process Writing is usually based on the following guidelines: 
 Students write every day and writing becomes a natural part of the curriculum. 
 Students’ writing comes from personal experiences, shared stories, and/or researched information. 
 Students learn to write for specific purposes and audiences. 
 Writing is integrated into science, social studies, reading, math, music, and art instead of being isolated as 

a separate subject. 
 Students learn that writing is a holistic process that connects: 

  Prewriting (gathering of ideas, planning) 
  Drafting (beginning to assemble the ideas) 
  Revising (improving what has been written) 
  Editing (searching for errors in spelling, grammar, and punctuation) 

  Publishing (sharing a final piece with an audience) 
• As the students mature and develop as writers, they learn that assessment is designed to help them write 

better.  The guidelines for evaluating writing emphasize: 
 the development of a topic using a logical plan of organization; 
 the development of ideas through use of examples, reasons, and details;  
 the use of a variety of sentences; 
•  the use of appropriate and correct language; 
•        the use of acceptable spelling, punctuation and grammar so that it does not interfere with   

communication. 
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As a parent, allow your child to see you engage in various writing activities.  Share lists, notes and 

letters written at home or on the job.  Discuss the importance of writing so that others will comprehend what 
has been written.  Read many different kinds of books with your child on a regular basis.  When children are 
exposed to a variety of literature, they are also being exposed to many different forms of writing. 

Encourage your child’s writing and be supportive of his/her progress. 
 

Mathematics 
 In grades K – 5, students use the Scott Foresman series.  In addition to developing basic number 
concepts and skills, these series offer remedial and enrichment materials as well as problem solving activities 
for students at all levels. 
 A formal testing program is an integral and on-going part of the math program.  Chapter tests are given 
throughout the year to assess individual student progress.  
 As part of the program, students use the hands-on materials suggested by the National Council of 
Teachers of Mathematics.  Skills and concepts are developed through individual and small group instruction. 

 
Science 

 The Science Program teaches learning outcomes in the physical life, earth science and human body  
areas. As a basis for instruction, the Scott Foresman series provides scientific knowledge and designs for 
hands-on process experimentation at all levels.  Curriculum links throughout the text support science while 
building important content connections with other subject areas. 
 The Science Curriculum is inquiry based emphasizing higher order thinking skills. 
     

Social Studies 
 The Social Studies Curriculum for the elementary student encourages interdisciplinary learning 

organized around five perspectives: social, political, economic, geographic, and historic.  
 The district builds citizenship skills and a multicultural awareness in our students by including 
activities, information, and experiences about racial, ethnic, geographic and socio-economic diversity. 
 The Social Studies Program initially focuses on helping the students develop awareness of themselves 
as growing and changing individuals and the need to develop social interaction skills.  Based on respect for 
themselves and others, students explore roles and responsibilities within families, schools, rural, urban, and 
suburban communities as well as global communities. 

 Information from a variety of resources includes children’s literature, textbooks, and authentic 
experiences. 

 
Arts in Education 

An important objective of an elementary school program is that the child shall become creative and shall 
learn to admire and seek beauty. Throughout school life, in all learning areas, the arts are engaged to educate 
through all the senses.  Therefore, the arts are seen in both its creative (performing) and aesthetic 
(appreciative) aspects as an essential element of the total school curriculum. 

 
 
 

Art (Visual) 
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 Students participate in art class once per six-day cycle for twenty-weeks and twice per six-day cycle 
for 20 weeks.  Art has structure, within a broad dominion, a vast history, a varied technology, and a developed 
pedagogy.  The structure of art incorporates its history in many cultures, media, techniques, and creative 
problem solving.  At the center is the structure of art principles (unity, variety, contrast, etc.) and art elements 
(color, texture, line, form, mass, etc.).  Art structure can be taught in any period of childhood development, 
using any personal approach that is honest.  The effectiveness of the elementary art education program is 
directly related to the environment within which the program operates. 

 
Music 

 The District offers a comprehensive program in grades K – 5.  Students participate in general music 
class: 
 Kindergarten – Grade 2, once per six-day cycle  
            Grades 3-5, once per six-day cycle for general music and once for chourus. 

 
General Music Class Activities 

• Students will participate in several activities for each class: singing, listening, creating, reading, and 
writing music. 

• Discussions, which may include content, composer, background, and style of all music presented. 
• Correlation to other arts or sciences when appropriate. 
• Listening sessions accenting objectives in chosen songs. 
• Involvement of students, whenever possible, through creative movement, singing or instrument playing 

(Orff, rhythm instruments, and recorders). 
 
 
 

Choral Music Program Goals 
          All third, fourth, and fifth grade students are required to participate in chorus.  The study of choral 
singing in an ensemble setting promotes human growth and development in five vital areas: intellectual, 
emotional, physical, aesthetic/creative, and personal. 

 
Instrumental Music Program Goals 

Students may elect to participate in band or orchestra at the beginning of fourth grade. The study of an 
instrument both individually and in an ensemble setting promotes human growth and development in five vital 
areas: intellectual, emotional, kinesthetic, aesthetic/creative, and personal. 

 
Library Media  

 The Library Media Program at Park Avenue School introduces students to the finest in children's 
literature, while, at the same time, seeks to develop those basic skills of inquiry and analysis that are essential 
to the well-rounded individual. 
 Students have an opportunity to regularly visit the library with their class where they are given the 
opportunity to borrow books.  In addition, the librarian works with the classroom teacher and students are also 
introduced to the literature and/or information resources appropriate for their level. 
 The library is always available to students who need further help selecting reading material or finding 
information using our various print and electronic resources. 
 Parents can help make their child’s library experience even more rewarding by helping the children in 
the following ways: 
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• Show interest in your child’s library books - research shows that the single most important factor in 
learning to read is being read to regularly from a young age.  Help your child learn to love books by 
sharing those he/she has brought home. 

• Help your child remember what day his/her class visits the library - with some help your child will learn to 
become responsible for returning his/her books on “library day”.  

Help your child find a special place to keep library books - by finding a safe spot for the books, they are less 
likely to become lost or damaged.  

 
Physical Education 

 Our primary goal is to teach every child, from the physically gifted to the physically challenged, how 
and why they should keep themselves healthy and fit.  In our physical education program, we provide learning 
experiences which are developmentally appropriate and will teach children how to be physically active in 
ways that increase physical competence and self esteem.  We achieve this by: 

1.  Our physical education curriculum includes a balance of skills, concepts, game activities, rhythms, 
and gymnastic experiences designed to enhance the cognitive, affective, and physical development of every 
child. 

2.  We provide experiences that encourage children to question, integrate, analyze, apply cognitive 
concepts, and gain a wide multi-cultural view of the world. 

3.  Throughout the year we teach activities that allow children the opportunity to work together to 
improve their emerging social and  cooperation skills. These activities also help children develop a positive 
self concept. 

4.  The New York State Physical Fitness Test is used as part of the process of helping children 
understand, improve, and/or maintain their physical fitness. 

5.  Children are taught exercises that can keep the body in proper alignment, thereby allowing the 
muscles to lengthen without placing stress and strain on the surrounding joints, ligaments, and tendons. 
  
 
Some things that parents/guardians can do to help us achieve our goals are: 

1.  Make sure your child is prepared to participate with appropriate footwear, loose, but not baggy 
clothing. 

2.  If appropriate, provide protective eye wear and no jewelry for safety purposes. 
3.  Encourage your child to at least attempt the activites on a given  day.  When it is absolutely 

necessary to dismiss your child from physical education, please list specific activities that your child can 
participate in as it is against New York State regulations for a child to not attend a physical education class. 

4.  Attend as many sporting events as possible with your child.  It is very difficult for a child to grasp 
the whole picture of a sporting event, or how all of the small pieces fit together to make up the whole without 
visualizing it. 

 
 
 

Partners In Education (P.I.E.) 
 Partners in Education (P.I.E.) is a program open to all families in the district with children  entering 1st, 
3rd or 5th grades.  The program features a multi-age grouping and parents working with teachers as partners.  
The program conforms to all district and state guidelines and criteria.  P.I.E. requires a two-year commitment.  
P.I.E. classes are currently offered in Sanfordville and Kings Elementary Schools. 

PTA 
 We are fortunate in having an active, supportive Parent Teacher Association, and we are proud of it.  
All parents are urged to join the PTA and help with the projects run for the good of the students. 
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 Meeting notices are sent home with the children.  Meetings prove to be a valuable place to come 
together to consider topics important to the education of children. 
 
Interventions 

Early Intervention 
 The Warwick Valley School District has always supported Early Intervention Programs and Services.  
Our special area teachers (music, art, physical education, librarian, and speech) provide additional support to 
kindergarten students, reinforcing basic kindergarten skills.  These skills may include listening, following 
directions, letter sounds, number recognition, fine motor and gross motor skills and/or social skills.   

 
RTI Program 

(Response to Intervention, Tier 2) 
 Response to Intervention Tier 2 services include additional instruction and support services that help 
our students maintain progress in meeting the New York State Learning Standards in English Language Arts 
K-12, Mathematics K-12, Social Studies 4-12, and Science 4-12. 

Systematic identification procedures for monitoring and measuring student performance includes 
multiple sources of evidence that documents student progress.  These procedures include: 
• Teacher recommendation 
• New York State and standardized tests, which include the TONYSS (Test of New York State Standards) 
• Review of student records and report cards 
• Classroom testing and work samples. 
        The intensity of services for students is based upon the level of the student’s needs as determined through 
the multiple measures and sources of evidence.  The number of times per weekly cycle range from once to 
daily for 35 minutes sessions. 
        Parent involvement includes notification of what and when services are provided; ongoing 
communication and opportunities to confer or call; student progress reports; and notification of end-of-year 
status.  
 

Committee On Special Education 
 Children suspected of having physical, mental or emotional handicaps are referred for an evaluation to 
the school District’s Committee on Special Education. 
 When a child is recommended for special education because of an educational handicap, an Individual 
Education Plan (IEP) is developed which specifies the services to be provided and the approach to be used to 
effectively address each child’s needs. 
 The committee on Preschool Special Education also exists to address the needs of handicapped 
children from ages three to five years old. 
 Parents having preschool children suspected of having a handicapping condition are urged to contact 
the Office of Pupil Personnel, 987-3005.  This will assist the special education department in addressing the 
child’s needs now, as well as for future planning when the child is of school age and ready for Kindergarten. 
 

School Psychologists & Counselors 
 Warwick’s psychologists and counselors play a major role in the areas of prevention, intervention and 
remediation of school problems.  They help identify and evaluate children with specific emotional, social, 
behavioral and learning issues.  They provide either short-term or group counseling to students who are 
experiencing emotional difficulties as they relate to the school environment or academic expectations.  In 
addition, they act as a resource to staff members and parents in assisting and supporting them in working with 
children with special needs. 
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Social Worker 

 The school social worker intervenes in situations where behavioral, emotional, or social factors 
interfere with the student’s ability to attain his/her educational potential.  The social worker provides 
casework services, which include assessing individual student and parent concerns, providing individual 
and/or group counseling to students, and helping parents make use of appropriate community services. 
 

Speech Services 
 Speech therapists work with youngsters who have a variety of speech and language disorders.  
Students having mild to severe articulation disorders are also seen.  Therapists serve students classified by the 
Committee on Special Education as well as students who have special needs at the building level.  
 
District Procedures and Policies 

 
Kindergarten Registration and Screening 

 Kindergarten registration and screening takes place each spring in the Warwick Valley Central School 
District.  To be eligible for Kindergarten the following fall, children must be 5 years old on or before 
December 1st in the same year they enter Kindergarten.  The parents of all children who are on the school’s 
census will receive letters regarding the screening and the requirements for registration in the mail. 
 Screening involves an experienced district team made up of teachers, speech therapists, psychologists, 
nurses and instructional aides. 
 The children visit six different stations where they are evaluated for their gross motor coordination, 
fine motor coordination, speech and language, vision and hearing, understanding of concepts, and the ability 
to express themselves.  Parents provide information as to their child’s health history, socializaton skills, 
behavior, level of independence and attention span. 
 The purpose of this screening is to evaluate and identify children who may have special needs and 
require follow-up evaluations or who have any health or medical problems that will require special attention. 

 
Student Records 

Definitions 
For the purposes of this policy, the Warwick Valley School District has used the following 
definitions of terms: 

 
Student - any person who attends or has attended a school in the Warwick Valley Central School District. 
 
Eligible student - a student or former student who has reached age 18 or is attending a postsecondary school. 
 
Parent - either natural parent of a student, a guardian of an individual designated to act as a parent or guardian 

in the absence of the student's parent or guardian. 
 
Education records - any record (in handwriting, print, tapes, film, or other medium) maintained by the 

Warwick Valley Central School District or an agent of the district which is directly 
related to a student, 

except: 
1. A personal record kept by a school staff member if it is kept in the personal possession of the 

individual who made the record, and information contained in the record has never been revealed or 
made available to any other person except the maker's temporary substitute. 
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2. An employment record which is used only in relation to a student's employment by the Warwick 
Valley Central School District and which is maintained in the normal course of business. 

3. Alumni records which contain information about a student after he or she is no longer in attendance at 
the district and the records do not relate to the person as a student. 

 
Annual Notification 
 Parents and eligible students in attendance at the school district will be notified of their FERPA rights 
and the district's policy and procedures governing access to records annually by publication in their child's 
student handbook. 
 
Procedure to Inspect Education Records 
 Parents of students or eligible students may inspect and review the student's education records based 
upon request.                                                                                                                                                                          

Parents or eligible students should submit to the student's school Principal (or other appropriate school 
official) a written request which identifies as precisely as possible the record or records he or she wishes to 
inspect. 
 The Principal (or other appropriate school official) will make the needed arrangements for access as 
promptly as possible and notify the parent or eligible student of the time and place where the records may be 
inspected.          The Principal (or other 
appropriate school official) may require that an official be present during such inspection.  No documents may 
be removed from school premises. 

Access must be given within 45 days from the receipt of the request. 
When a record contains information about students other than a parent's child or the eligible student, 

the parent or eligible student may not inspect and review the portion of the record which pertains to other 
students. 
 
Refusal to Provide Copies 

The Warwick Valley Central School District will not provide a parent or eligible student a copy of the 
student's education record unless failure to do so would effectively prevent the parent or eligible student the 
right to inspect and review the records. 

If the record involves answers to a standardized test, the District will not provide a parent a copy of 
standardized test questions. 

Copies must be provided upon parent's request whenever: 
a. records are transferred to another school; 
b. information is released to a third party; and 
c. denial would effectively deny the right of inspection. 
 

Fees for Copies or Records 
The fee for copies will be pursuant to Freedom of Information Law (FOIL). 

 
Types, Locations, and Custodians of Education Records 
 

The following is a list of the types of records that the Warwick Valley Central School District 
maintains, their locations and their custodians. 

 
 

TYPE 
 
Cumulative School Records 
Discipline Files 
District Standardized Testing 

LOCATION
 
School Building Office 
 
 

CONTACT PERSON
 
Principal 
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Guidance Files 
 
Cumulative School Records 
(Former Students) 
 
Health Records 
 
 
Occupational & Physical Therapy  
Evaluations 
Educational Evaluations 
Speech Therapy Records 
Psychological Records 
 
School Transportation Records 
 
 
 
Occasional Records (student 
education records not identified 
above) 
 

 
 
Building Guidance Office 
 
High School Office 
 
 
District Health Office or School 
Nurse 
 
Office of Director of 
Pupil Personnel 
 
 
 
School Bus Garage 
 
 
 
School Building Office 
Principal will collect and make 
available at student's school 
 
 
 

 
Counselor 
 
Record & Management 
District Office 
 
Health Coordinator 
 
 
Director of Pupil Personnel 
 
 
 
 
Director of Transportation 
 
 
 
 
Principal 
 
 

 
Disclosure of Education Records 

  
The Warwick Valley Central School District shall disclose information from a student's education 

records only with the written consent of the parent or eligible student, except: 
 
1. To school officials within the District who have a legitimate educational interest in the records. 

A school official is: 
• A person employed by the district as an administrator, supervisor, instructor, or support staff 

member. 
• A person elected to the School Board. 
• A person employed by or under contract to the district to perform a special task, such as an 

attorney auditor, medical consultant or therapist. 
 

A school official has a legitimate education interest if the official is: 
* Performing a task that is specified in his or her position description or by a contract agreement. 
* Performing a task related to a student's education. 
* Performing a task related to the discipline of a student. 
* Providing a service or benefit relating to the student or student's family, such as health care, 

counseling, or job placement. 
 
2. To officials of another school in which a student seeks or intends to enroll, upon request of such 

official. 
3. To certain officials of the U.S. Department of Education, the U.S. Comptroller General, and the State 

and local educational authorities, in connection with certain state or federally supported education 
programs. 

4. In connection with a student's request for or receipt of financial aid, as necessary, to determine the 
eligibility, amount or conditions of the financial aid, or to enforce the terms and conditions of the aid. 
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5. If required by a state law requiring disclosure that was adopted before November 19, 1974. 
6. To organizations conducting certain studies for or on behalf of the district for the purpose of 

developing, validating or administering predictive tests, student aid programs and instruction. 
7. To accrediting organizations to carry out their accrediting functions. 
8. To parents of a dependent student who claim the student as a dependent for income tax purposes. 
9. To comply with a judicial order or a lawfully issued subpoena, provided that a reasonable effort is 

made to notify the parent of the student or eligible student prior to compliance. 
10. To appropriate parties in a health or safety emergency information is necessary to protect the health or 
 safety of the student or others. 

 
Record of All Requests for Disclosure 
 

The Warwick Valley Central School District shall maintain a record of all requests for and/or 
disclosure of information from a student's education records, excluding requests of school officials and 
requests for directory information.  The record will indicate the name of the party making the request, any 
additional parties to whom it may be disclosed, and the legitimate interest the party had in requesting or 
obtaining the information.  The record may be reviewed by the parents or eligible student. 
 
 
Directory Information 
 

The Warwick Valley Central School District designates the following items as Directory Information:  
student name, address, telephone number, date and place of birth.  The District may disclose any of those 
items without prior written consent, unless notified in writing by the parent/guardian or eligible student to the 
contrary by the end of the first thirty days of the school year. 
 
Correction of Education Records         
  

Parents or eligible students have the right to challenge information in an education record and to ask to 
have records corrected that they believe are inaccurate, misleading, or in violation of their privacy rights.  The 
following are the procedures for the correction of records: 
 1. The parent or the eligible student shall identify in writing the record or records which they believe to 
 be inaccurate, misleading or otherwise in violation of the privacy or other rights of the student together 
 with a statement of the reasons for their challenge to the record.  This written challenge shall be  
 submitted to the program director or his designee for a reply. 
 2.  Warwick Valley Central School District may comply with the request or decide not to comply 

within 10 working days.  If the request is refused, the district will notify the parents or eligible student 
of the decision and advise them of their right to a hearing to challenge the decision. 

 3.  Upon request, Warwick Valley Central School District will arrange for a hearing before a hearing 
officer and notify the parents or eligible student, reasonable in advance, of the date, place, and time of 
the hearing. 

 4.  The hearing will be conducted by a hearing officer who is a disinterested party; however, the 
hearing officer may be an employee of the district.  The parents or eligible student will be afforded a 
full and fair opportunity to present evidence relevant to the issues raised in the original request to 
amend the student's education records.  The parents or student may be assisted by one or more 
individuals, including an attorney. 

 5.  Warwick Valley Central School District will prepare a written decision based solely on the 
evidence presented at the hearing within a reasonable time.  The decision will include a summary of 
the evidence presented and the reason for the decision. 
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 6.  If the Warwick Valley Central School District decides that the challenged information is not 
inaccurate, misleading, or in violation of the student's right of privacy, it will notify the parents or 
eligible student that he/she has the right to place a statement explaining the challenged information 
and/or a statement setting forth reasons for disagreeing with the decision in the education records. 

 7.  The statement will be maintained as part of the student's education records as long as the contested 
portion is maintained.  If the Warwick Valley Central School District discloses the contested portion of 
the record, it must also disclose the statement. 

 8.  If the Warwick Valley Central School District decides that the information is inaccurate, 
misleading, or in violation of the student's right of privacy, it will amend the record and notify the 
parent or eligible student, in writing, that the record has been amended. 

 
Cross-ref: 4712, Student Report Cards 

5460, Suspected Child Abuse and Maltreatment 
Adoption date:  June 14, 1993 
Revised:  September 11, 1995 
Revised:  June 23, 2003 
Effective July 1, 2003 
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Student Transfer 
 If a student transfers to another school, parents should notify the teacher and/or Principal at least 
two weeks in advance.  Library books and textbooks must be returned before leaving. 
 

 
WARWICK VALLEY CENTRAL SCHOOL DISTRICT 

STATEMENT OF NONDISCRIMINATION 
 

 It is the policy of the Warwick Valley Central School District not to discriminate on the basis of 
sex, race, color, religion, national origin, or disablity in its education programs, activities, or 
employment.  Any student or employee who believes he or she has been discriminated against has the 
right to make claim that his or her rights have been denied. 
 
 Sexual harrassment of students or employees is also a violation of Title IX of the 1972 Education 
amendments in that it constitutes differential treatment on the basis of sex.  The Office for Civil rights of 
the U.S. Department of Education maintains jurisdiction over sexual harrassment complaints under Title 
IX and has adopted the following working definition: 
 
 Sexual harrassment consists of verbal or physical conduct of a sexual nature, imposed on the 
basis of sex, by an employee or agent of a recipient that denies, limits, provides different, or conditions 
the provisions of aid, benefits, services, or treatment protected under Title IX. 
 
 Inquiries regarding this nondiscrimination policy and related grievance procedure may be 
directed to: 
    John Russo, Assistant Superintendent 
    Marijane Reinhard, Assistant Superintendent 
    District Office 
    P.O. Box 595 
    Warwick, New York 10990 
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WARWICK VALLEY CENTRAL SCHOOL DISTRICT 
STUDENT COMPLAINTS AND GRIEVANCES REGULATION 

 
DEFINITION 
1. GRIEVANT shall mean a student who alleges that there has been a violation 

of Title IX or Section 504 regulations which affect him/her. 
2. GRIEVANCE shall mean any alleged violation of Title IX or Section  

504 regulations. 
1. COMPLIANCE OFFICER shall mean the employee designated by the Board of 

Education to coordinate efforts to comply with and carry out responsibilities under Title IX 
and/or Section 504. 

2. REPRESENTATIVE shall mean any person designated by the grievant as his/her counsel or to 
act in his/her behalf. 

Individual complaints and grievance shall be handled in accordance with the following 
guidelines: 

1. Within thirty (30) days after the events giving rise to the grievance, the 
grievant shall file a grievance in writing with the Compliance Officer. 
The Compliance Officer may informally discuss the grievance with the 
grievant.  He/She shall promptly investigate the complaint.  All employees 
of the school district shall cooperate with the Compliance Officer in such 
investigations. 

 2. Within fifteen (15) days of the receipt of the grievance, the Compliance 
Officer shall make a finding in writing that there has or has not been a  
violation of Title IX or Secton 504 of the Rehabilitation Act.  In the event the 
Compliance Officer finds that there has been a violation, he/she shall 
propose a resolution of the complaint. 

 3. If the grievant is not satisfied with the finding of the Compliance Officer, or with the  
 proposed resolution of the grievance, the grievant may, within fifteen (15) days after  
 he/she received the report of the Compliance Officer, file a written request for review  
 by the Superintendent. 
 
B. Stage II – Superintendent of Schools 
 

1. The Superintendent may request that the grievant, the Compliance Officer, or any 
member of the school district staff present a written statement to him/her setting forth any 
information that such person has relative to the grievance and the facts surrounding it. 

2. The Superintendent shall notify all parties concerned as to the time and place when an 
informal hearing will be held where such parties may appear and present oral and written 
statement supplementing their position in the case.  Such hearing shall be held within 
fifteen (15) school days of the receipt of the appeal by the Superintendent. 

3. Within fifteen (15) days of the hearing, the Superintendent shall render his/her 
determination in writing.  Such determination shall include a finding that there has or has 
not been a violation of Title IX and/or Section 504 of the Rehabilitation Act, a proposal 
for equitably resolving the complaint. 

4. If the grievant is not satisfied with the determination of the Superintendent, the grievant 
may, within fifteen (15) days after its receipt, file with the Clerk of the Board of 
Education, a written request for review by the Board. 

 
B. Stage III – Board of Education 
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1. When a request for review by the Board has been made, the Superintendent shall submit 

all written statements and other materials concerning the case to the President of the 
Board. 

2. The Board shall notify all parties concerned of the time and place when a 
hearing will be held.  Such hearing will be held within fifteen (15) school 
days of the reciept of the request of the grievant.  All parties concerned shall have the 
right to present further statements and testimony at such hearing. 

3. The Board shall render a decision in writing within fifteen (15) days after the hearing has 
been concluded. 

 
COMPREHENSIVE STUDENT ATTENDANCE POLICY 

 All students are required by state law to attend school every day unless they have an excused 
absence.  The Board of Education believes that regular attendance is important for educational success, 
since good achievement and good attendance go hand-in-hand.  Poor attendance and excessive lateness 
are serious matters, which cause the loss of valuable instruction.   
 
 In accordance with state law and regulations it is the policy of the Warwick Valley Central 
School District to ensure the maintenance of adequate attendance records verifying the attendance of all 
children at instruction and the creation of the means to examine attendance patterns so as to develop 
effective intervention strategies to improve student attendance. 
 
 It is the objective of this policy to encourage that each student attend school on time, for the 
maximum number of days and instructional periods possible.  In furtherance of this objective, the 
District shall utilize strategies such as positive attendance incentives and appropriate disciplinary and 
other consequences.  
 

Excused and Unexcused Absences 
 The Board recognizes the following as excused absences for students, each of which must be 
verified by the student’s parent/guardian or school personnel, where applicable: 
 

1. Personal illness 
2. Sickness or Death in the immediate family 
3. Religious observance 
4. Required attendance in court 
5. Approved school-sponsored activities, including field trips, interscholastic

athletics, musical and other competitions 
6. Directed or authorized presence at the Administrative Offices or Nurses’

Office 
7. Quarantine 
8. Emergency dental and medical appointments 
9. Military obligations 

10. Approved cooperative/work study program 
11. College visitations (only for juniors and seniors), with the prior knowledge

and approval of parents and counselors, so long as it does not exceed 4 days
in a school year. 

12. Motor vehicle road test appointments 
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 The written excuse signed by the parent or guardian must be presented by the student on the day 
when returning to school following such absence or verbal parental notification on the day of the 
absence.  The written excuse must state the date, length of time, and the reason for the absence.   
 
 Any absence not provided for on the excused list shall be deemed an unexcused absence. 
 
 All students are required to report to school on time and be ready for a full day of learning unless 
they have excused reasons for being late.  Students arriving after the official start of school day will 
report to the attendance office where an admit slip will be issued.  If an excuse from a parent is not 
presented, the tardiness will be shown as unexcused.  An admit slip must be shown to the teacher upon 
entering class or the lateness is recorded as unexcused. 
 
 All students are to report “on-time” to all classes as assigned unless there are excused reasons for 
being late.  Students reporting to class late should present a pass from the person who detained them, or 
an admit slip.  A student who is late to class without an excuse will be reprimanded and disciplinary 
action taken.   
 
Unexcused Absences 
 
The following are examples of unexcused absences. 
 

1. staying home to babysit 
2. working 
3. tiredness 
4. oversleeping 
5. shopping 
6. traveling/vacation 
7. inclement weather 
8. missing the bus 

 
Encouraging Student Attendance 

 
A. With the approval of the Building Administration, in consultation with guidance

services, teachers at the elementary and secondary level shall utilize attendance 
incentives such as recognition of students with good attendance, and commendation
certificates.   

  
B. Sudents who in the judgement of the administration have unexcused absences,

tardiness and early departures will be subject to disciplinary action per the District 
Code of Conduct. 

  
C. Whenever a student exhibits a pattern of unexcused absence, tardiness or early

departure, notice will be given by the Attendance Officer to the parent/guardian, in
writing by certified mail and/or by telephone communication.  The student shall be 
conferred with by the classroom teacher and/or a guidance counselor regarding the
pattern in an effort to remediate the underlying problem.  Notice shall also be given to
the Building Principal who may also address the matter with the student and/or his/her 
parents/guardians. 
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D. In the event that the school level interventions have not improved the student’s
attendance, the Principal may recommend interventions such as a Person In Need of
Supervision (PINS) petition to the family court and/or contact with the appropriate 
social services agency to initiate a neglect petition. 
 

Oversight Responsibilities 
 

A. The Building Principal and/or his/her administrative designee shall be responsible for
reviewing student attendance records and initiating appropriate action consistent with
this policy. 

  
B. The Board of Education shall annually review building level student attendance to

determine if the comprehensive student attendance policy is effective.   
 

Distribution of Policy  
 

The policy shall be available and explained at student assemblies, at assemblies on open school 
nights (if any), and a plain language summary of the policy shall be prepared for distribution to 
parents/guardians.  Each teacher and new teacher(s), promptly upon hire, shall be provided with a copy 
of the policy and any amendments thereto.  Copies of the policy shall also be maintained by the 
District’s Records Access Officer for issuance upon request by any interested party. 
 
Adoption date:  June 14, 1993 
Revised:  July 1, 2002 
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VIDEO CAMERAS IN SCHOOL AND ON SCHOOL BUSES 
 
 

 The Board of Education recognized its responsibility to ensure the safety and welfare of its staff 
and students in school and on school transportation vehicles, as well as to safeguard district facilities 
and property. 
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 After having carefully considered and balanced the rights of privacy with the district's duty to 
ensure discipline, health, welfare and safety of staff and students, the Board supports the use of video 
cameras in its schools and on its buses.  Video cameras may be used in locations as deemed appropriate 
by the Superintendent. 
 
 Students found violating the district's code of conduct shall be subject to disciplinary action if 
accordance with established Board policy and regulations governing student conduct and discipline.  
Staff found violating board policies, administrative regulations, building rules, or law shall be subject to 
appropriate disciplinary action in accordance with the law and any applicable negotiated agreement.  
Others may be referred to law-enforcement agencies. 
 
 All video recording will be stored and secured to avoid tampering and ensure confidentiality.  
Video recordings held for review of student incidents will be maintained in their original form pending 
resolution.  Tapes then will either be released for erasure of kept as necessary as part of the student's 
record in accordance with established procedures governing access, review and release of student and 
other school district records. 
 
 Review of videotapes will be conducted by the Superintendent or his/her designee, Building 
Principals in cooperation with the Director of Buildings and Grounds and/or Director of Transportation, 
if appropriate, and any other individual designed by the Superintendent or his/her designee. 
 
 
 
Adoption date: June 25, 2001   
 


